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4.1 Author determines appropriate graded approach

4.4.1.2 Author references all associated doc. catalog numbers in
appropriate field of Document Signature Forms
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No

Document (doc.) does not require peer
review  (see Section 4.1.2 list or Attachment B)

4.2.3 Accelerated process
required?

Follow accelerated time
table, Table 4.2-1

Accelerated time table not required

4.2.4 Author selects doc. team (DT) if required

4.2.6 Author assigns doc. sections with schedule to DT (if convened)

4.3.1 DT (if convened) submits sections on-time to author

4.3.2 Author submits electronic files to ER technical writer/editor (ER W/R)

4.3.3 ER W/E edits and compiles doc. for review

4.2.5 Author/DT determines doc. requirements, e.g., methodologies, outline,
content, decisions, recommendations

4.4.1 Author transmits review copies with a cover memo developed  in
accordance to Section 4.2.2 above  to Laboratory Counsel (LC) and

ESH-19, and Regulatory Compliance (RC), if required (4.4.1.3)

4.2.1 Team leader appoints author

4.2.2 Author initiates electronic ER Project Document Signature Form
acquiring ER doc. catalog number

4.4 Doc.
Review/Approval

4.3.4 Author ensures TIR form completed

4.3.5  Author ensures TIR Form and doc. copies are submitted to
Classification (S-7) for review

Yes

a
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4.4.3.2 Author attests to proper doc. development with approval signature
on Doc. Signature Form

4.4.3.7 Author transmits copy of final doc. to Classification (S-7) with cover
memo developed in accordance with 4.2.2 above

4.4.1.4 Author resolves reviewers' comments

4.4.1.5 ER W/R ensures changes incorporated

4.4.1.7 Author acquires all approval signatures on Doc. Signature Form

4.4.1.8 Author ensures review copies transmitted to DOE, if required, with a
transmittal letter developed in accordance with Section 4.2.2 above

4.4.1.9 Author resolves DOE reviewer's comments

4.4.1.10 ER W/R ensures changes incorporated

4.4.1.12 Author acquires DOE's approval signatures on Doc. Signature Form

4.4.2 Author drafts transmittal letter developed in accordance with Section
4.2.2 above

4.4.3.4 Team Leader ensures proper development with approval signature
on Doc. Signature Form

4.4.3.6 Author ensures all docs and electronic files are named using the
doc. catalog number as first designation

4.4.4.4 If applicable, author sends doc. copy without attachments to Reg.
Compliance Focus Area, Deliverable Tracking and Closeout Team

YesNo

Performance
measure related? PO follows DI-4.5

PO follows
established process

4.4.3.3 Author submits final draft doc. to team leader

4.4.4 Author initiates PO review/approval process

a
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